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.-__l___--l_,_ 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 

1 MANAGEMENT QlVlSlON 
f --A ___.... ~ 

APPLICATION FOR RECORDS RETENTION SCHEDULE 
I- _ I _ .  ~ j____ 

INSTRUCTIONS: See Publicatioi No. 76-!?M-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. / 

FOR AGENCY USE 
I ~ ~ ~ __ 
4pplication Date 

c_ June -~~ .~~ 7 1978 
4pplication Number 

. ~ ~ .~ ~~ ~- ~ ~~ ~ ~- 

2. Person to Contact 
Wilma Y. Simmons 

- ~ ~~ 

FOR RECORDS MANAGEMENT USE 
- 

_ _  - 1. Agency Address 
Department of Natural Resources 
Commissioner's Office, Special 

270 Washington St. SW, Rm-815-0 

Application Number 

Date Received Date Completed Projects Section 

~~ 

JUL 1 2  1978 

Working Title Telephone Number 

JUN 1 - 5 1978 
~ ~_. -=~4aac-G.&eArEi.a. . - 3m4- -  __~_ . r ~  ~ 

~ _._-... ~~~~~ . .  

Secretary IV 656-4810 - 
- .... ,. . 

~~~ ~. ~ . ._~____ __ -~ ~- ~ - ~..~ ___~~-.___.I__ 

3. Action Requested 
a. 
b. 

Estaoiisn Retention Schedule; reord wil l continue t o  accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 
I c. 0.. AmendPgp! Check One: O_c!!cm..OSuperced_e; 0 v m *  ,..=-~-~__~___.I _ _  

lfollowed by title used in office; if different) . 
Special .Pr&iects Lepisl~ation Coordination (Stat.e) T~IC ~~ 

What is thefunction of the Division and the Office in which this record series is created? 

1. Dates of Series 
Earliest Latest 

- 1972.L -1. -1976 
i. Division and mice Function . . 

The State Legislation function within tlie Special Projects Section of the 
Commissioner's office of the Department of Natural Resources is responsible 
for the following major activities : 
1. 
2. 
3 .  

Developing the Department's Legislative Proposals; 
Monitoring the activities of the Georgia General Assembly; and 
Working on in-depth projects related to issue development or imple- 
mentation of enacted proposals. 

.I.__ - - _ _ _  -_-__----____It --.....__- 
r. Record Series Description 

Documents relating to: 

T h i s  file contains the following documents (include form numbenand tirles, if any): 
Attach samples of the file. 

State Legislative Activities of the Department of Natural 
Resources from 1971 forward. 

included are: Files for cont .acts and information sources; general legislative 
correspondence; legislation passed and failed, legislative 
activities; outside proposal, progress reports; and information 
on the Southern Legislation Conference for 1977. 

File i s  arranged: Alphabetically by subject . 
- . _I_--- . .. 
3. Monthly Reference Rate How often are records referred to which are: 

-. 

One to six months old A.; Seven to twelve months old --; Thirteen to twenty-four months old d X Y L ;  
=twenty-five'months and o l d e r l - l t - J Z . 2  ., . 

3. Annual Rate of Accumulation-of Records 
Letter-size drawers -L, . Legal-size drawe;s 1 / 2 + W W e s  - 

~ ..-. ~ .. __ . __ __ ~1~ _-._ 

;Other (Spkify) - 

~~~ . _-.-~ ~ 
- ~ ~ . ~ ,  . L ~ -  ~ _ _  ~~ - 

R-50-71; Rev. 78 (Over) 



11. Retention Requirements The following requires the series to be kept: 
- - ~.~ - ~ ~ _ - ~ ~ _ _ =  ~~~ 21 - ~ ~~ a. State Law ~ ~- ~ - .~ . ~ .  ~-years. d. Audit period -.-.~~~------years. 

b. Statute of limitation .. ears. e. Administrative need - -years. 
c. Federal law_ ~..-~---_years. f. Federal retention instructions -----_-.---years. 

~ ~~ 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

These files serve as a history of Departmental legislative activity 
and are referenced for this purpose. , 

~~ I 
. -__ ~ ~ ~ II__ ,_,. I_ 

- - 
12. ADoroved Disposition Instructions This agen&recommends t h a t  the fi le series be cut off a i  thb end of each: 

B Calendar Year: Fiscal rear ;  0 Other _I 
~ 

[B Hold in t h e  current files area ~- -month(s) - 2 _ . year(s); then 

0 Transfer to State Records Center; hold - 
0 Destroy. 
IQ Transfer to State Archives for permanent retention. 
0 Other (Specify) 

Transfer to local holding area, hold - - ~  ---year(s); then 
.year(s); then 

These instructions apply to al l  prior and future accumulations of the Series. 

kmmnendations in para- 
lraph 12 are approved. 
If dkappr6ved, attach letter 
if explanation.) 

State Auditor/Designee 


